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1. WELCOME
Thank you for volunteering at the Champaign Park District! On behalf of the Champaign Park
District, we would like to welcome you to your volunteer assignment. We are confident that you
will have a fun and rewarding experience, and we will be here to assist you in any way possible.
This volunteer manual is designed to give you important and useful information that will assist
you with your volunteer experience. Please keep and refer to it as questions arise. You will also
receive information from your site supervisor that you should keep with this manual.
Again, thank you for volunteering your time with us. Volunteers are vital to the success of our
programs and events at the Champaign Park District. Without your help, we could not provide
many of our sports programs, special recreation programs, preschool programs, Virginia
Theatre events, special events, and more. If you ever have questions or concerns, please feel
welcome to contact the Special Events and Volunteer Coordinator or your volunteer supervisor.
Enjoy!

2. CHAMPAIGN PARK DISTRICT OVERVIEW
The Champaign Park District is here to connect you to a vibrant community of people and
opportunities. Our mission is to enhance our community’s quality of life through positive
experiences in parks, recreation, and cultural arts.
The Champaign Park District is a special district of local government with its own financial and
legal responsibilities. It is governed by five elected residents of Champaign who give their
services to the community. The Park Board holds its regular meetings on the second
Wednesday of each month at 7 pm and study sessions on the fourth Wednesday of the month
at 5:30 pm at the Bresnan Meeting Center, 706 Kenwood Road. Residents are invited to attend
and are welcome to make suggestions or comments to improve programs or facilities.
The Champaign Park District’s 58 parks total over 700 acres. Thirteen facilities are available for
a wide variety of recreational opportunities.
The Champaign Park District is organized into four separate departments. Operations and
Maintenance is in charge of maintaining the facilities and the landscaping in the parks.
Recreation is responsible for all recreation programs, special events, volunteers, cultural arts
and the Virginia Theatre. Administration is in charge of all financial and clerical services for the
district. Marketing is responsible for marketing, public information, and media relations.
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3. CONTACT INFORMATION
Emergency (police, fire, first aid)

call 911

Other Public Safety Contacts
City of Champaign Police (non-emergency)

(217) 333-8911

City of Champaign Fire (non-emergency)

(217) 403-7200

Champaign Park District Bresnan Center

(217) 819-3801

Champaign Park District Staff Contacts for Volunteers
General Volunteer Questions & Special Events
Remington Rock, Special Events & Volunteer Coordinator
(217) 819-3926
remington.rock@champaignparks.org
HR Director
Tammy Hoggatt

(217) 819-3823

Risk Manager
Joe Kearfott

(217) 819-3834

4. VOLUNTEER POLICIES AND PROCEDURES
Public Relations
Please remember that as a volunteer of the Champaign Park District, everything you say and do
will be a direct reflection on the Park District. The public is very proud of the Park District and
will report any behavior, dress, and/or conduct that they deem inappropriate.
The Champaign Park District takes patron complaints very seriously. If confronted by a patron,
remember, it is not personal! Put the individual in touch with your volunteer supervisor. If that is
not possible, get their contact information, assure them that someone will be in touch, and give
their information to your supervisor.
Minimum Qualifications
 Must be at least 13 years of age.
 Individuals under the age of 18 must have a signed parental consent form.
 Must be able to work well with patrons and staff.
 Must be able to follow directions.
 Must attend volunteer training.
 Must agree to, and pass, a background check performed by the Champaign Park
District.
One-Time Special Event Volunteer or Group Service Projects
Those volunteering one-time for special events or special group service projects are not
required to submit an application or attend orientation. However, they must still sign a waiver
indicating their acknowledgement of risk.
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Volunteer Shifts
The volunteer supervisor for each area of the Champaign Park District maintains the exclusive
right to schedule volunteer shifts as he or she sees fit. Appropriate shift lengths for each
individual volunteer will be determined solely by the volunteer supervisor.
It is very important that all volunteers sign in and out for all volunteer shifts. Sign in logs will be
provided by volunteer supervisors.
REMINDER
If volunteers sign up for events but need to cancel or readjust their shift(s), it is his/her
responsibility to notify the Volunteer Coordinator or the Program/Event Supervisor as soon as
possible. The Champaign Park District relies on its volunteers to ensure that events and
programs can run properly, so if the Coordinator or Program Supervisor is not aware of
absences or changes to shifts it can greatly affect the event or program. Please email or call the
appropriate person by finding the contacts on page 4 of the manual.
Dress Code
Volunteer supervisors will describe appropriate dress based on the event/program/activity
volunteers are participating in. As a rule, all dress should be modest and appropriate to be worn
in front of all participants.
Disciplinary Actions
When the conduct or ability of a volunteer is such that duties are not being performed
satisfactorily, the immediate supervisor will begin disciplinary actions, which may include the
following:
 Reprimand: The program instructor, maintenance supervisor, or facility supervisor will
identify the problem with the volunteer and work with the volunteer to solve the problem.
 Dismissal: Volunteers may be dismissed by the program supervisor, maintenance
supervisor, or the Special Events & Volunteers Coordinator. Volunteers will be
discharged for misconduct, inefficiency, or any other just cause.
Smoking
Smoking is PROHIBITED inside any Park District facility or within 15 feet of any entrance,
window, ventilation intake or any and all things flammable. Smoking is prohibited when working
with participants or residents.
Drugs and Alcohol
The Champaign Park District has a strict Zero Tolerance rule again drugs and alcohol. Any
volunteer suspected of being under the influence of either will be asked to leave the premises
and legal authorities will intervene as seen fit.
Champaign Park District Sexual Harassment Policy
Sexual Harassment means unwelcome sexual advances, requests for sexual favors, and other
verbal or physical conduct of a sexual nature.
The Champaign Park District does not tolerate harassment. Any volunteer believing him or
herself to have been subjected to unwelcome sexual advances requests for sexual favors or
other physical or verbal conduct of a sexual nature should immediately inform his or her
volunteer supervisor or other Park District Manager. Volunteers found to have engaged in
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sexual harassment will not be permitted to continue as volunteers for the Champaign Park
District.
Working With and Near Children
If you see, hear, or notice behavior toward children that is inappropriate, or could be construed
in such a way, alert your supervisor immediately.
Lost Child Procedure
If you find or are met with a lost child, keep the child calm. If your program has a main location,
volunteer area, or First Aid tent, take the child there. Alert your supervisor of the situation.
When the child does find his/her parents, you should be sure that the parents belong to the
child. If you have any reason to doubt that they do not, alert your supervisor and, if necessary,
contact the police.

5. SAFETY PROCEDURES
It is the intention of the Champaign Park District to develop, implement, and administer a safe
and comprehensive loss control program. In all assignments, the health and safety of all is of
upmost importance. Volunteers will be briefed about safety procedures before their assignment
begins.
Personnel at all levels are directed to make safety a matter of continuing and mutual concern,
equal in importance with all other operational considerations. Each supervisor must ensure that
work is done in a safe manner, inspections are conducted on a regular basis, hazards are
confronted as they arise, and accidents are investigated in a timely manner.
Statement of Admission
All volunteers are expected to act and conduct themselves at all times in the best interest of the
agency. When an accident occurs, no matter how insignificant it may seem to be, it is of the
utmost importance never to presume or admit guilt or fault of any kind. Volunteers should never
speculate on the cause(s) of the accident or injury or discuss any facts of the accident.
Volunteers should cooperate with investigating authorities and with any investigation conducted
by or on behalf of the agency.

Any and all questions relating to an accident involving agency property and/or personnel should
be promptly directed to a department head, or agency spokesperson.
Blood Borne Pathogen Exposure Control Plan
The District has developed procedures that address possible exposure to blood and other
potentially infectious materials.
Volunteers with first aid training may provide first aid up to the level of their training. Trained
volunteers shall take necessary precautions to avoid contact with blood or bodily fluids by using
gloves and other personal protective equipment. Volunteers without first aid training shall
contact a trained staff member to administer first aid.
Hazardous Communication Program
All staff are trained and aware of the chemicals in the workplace. You have a right to know
about the health and safety hazards of the chemicals in the space you are volunteering. The
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Risk Manager has been designated as the Hazardous Communications Coordinator. It is her
responsibility to post Right-to-Know law signs, label hazardous substances, obtain and maintain
Material Safety Data Sheets, and provide trainings to all employees on hazardous materials.
If you ever have questions or concerns, contact your volunteer supervisor.
Safe Lifting Techniques
Lifting with the back twisted or bent is a very unsafe practice. Never risk injuring your back by
lifting loads that are too heavy for you to lift or by lifting alone. Volunteers and staff should
always be willing to ask for help with loads they cannot safely lift alone. When you do lift
something, make sure to lift correctly.
1. Move in so that your feet are close to the base of the object to be lifted.
2. Face the object squarely. Bend your knees and squat over the item to be lifted.
3. Move close to the item.
4. Tilt the item on edge with its long axis straight up so that the center of the weight is as
high as possible above the ground.
5. Still squatting, the feet should be set with legs pointed right at the load, with the back
straightened, the worker may then grasp the load with both arms and slowly stand up
with it, pushing up with the leg muscles. If you can’t lift slowly, you can’t lift safely.

Injuries
 If the injury is minor, first aid will be provided by the site supervisor/program leader, or
may be applied by the injured individual.
 If the injury is severe, paramedics will be immediately notified and the site supervisor will
take the necessary precautions and address the medical situation.
 If blood is visible on any part of the participants’/staff’s clothing, that part of the clothing
must be removed and replaced with clean clothing. Participants/staff will not be allowed
to return to a program with any blood on their clothes.
General Safety Rules
 Horseplay and fighting will not be tolerated
 Possession of unauthorized firearms, alcoholic beverages, illegal drugs or unauthorized
medically prescribed drugs will not be tolerated
 Notify your volunteer supervisor if you are required to take medication which may cause
drowsiness, and alter judgment, perception or reaction time. Written medical evidence
stating that the medication will not adversely affect your decision-making or physical
ability may be required.
 Notify your volunteer supervisor if there are any changes in your abilities to perform
assigned tasks
 Equipment is to be operated only by trained and authorized personnel
 Periodic inspections of workstations may be conducted to identify potential hazards and
to ensure that equipment or vehicles are in safe operating condition
 Report immediately any potentially unsafe conditions or acts to your volunteer supervisor
 Consult with your volunteer supervisor before beginning work if there is any doubt about
the safety of a work method
 Report all accidents, near misses, injuries and property damage to your volunteer
supervisor, regardless of the severity of the injury or damage
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Failure to report an accident or known hazardous condition may be cause for disciplinary
action up to and including dismissal
Follow all recommended work procedures outlined for their job, department and/or
facility
Maintain an orderly work environment
Report any smoke, fire or unusual odors promptly to your volunteer supervisor
Correct any potential slip or trip hazards you create or mark the area clearly before
leaving it unattended
Vehicle safety belts are required for all passengers in any Park District vehicle

Reporting Accidents
All accidents/incidents must be reported to your supervisor and on paper. For instructions on
how to fill out the Accident/Incident Report (Form 01), please see Appendix D on page 18.
Upon the completion of the report, a copy must be sent to the Risk Manager.
Volunteer Injuries
 Volunteers are NOT covered by workers compensation
 Volunteers’ medical insurance is primary. Expenses not covered by volunteer’s primary
medical insurance may be covered up to $5000 through the Park District at no cost to
the volunteer.
Emergency Procedures
Fire In case of fire, follow the building evacuation plan at once. Be sure all participants are at
least 200 feet away from the fire.
Tornado and Severe Thunderstorm In case of tornado or severe thunderstorm, follow the
building tornado plan. For outdoor programs, seek shelter at the nearest District facility and
follow the building tornado plan.
Lightning and Thunder Guidelines If you see lightning or hear thunder, notify your volunteer
supervisor, suspend activities for a minimum of 10 minutes and seek shelter at the nearest
district facility.

6. VOLUNTEER BENEFITS
The Champaign Park District values each of our volunteers and we want to recognize you for
your efforts. Therefore, we have a rewards program in place to let you know we appreciate your
help.
Volunteer Recognition
Each month the Champaign Park District staff can nominate volunteers for our Featured
Volunteer. After receiving all the nominations one volunteer is chosen and recognized for their
service. Volunteers are nominated based on their exceptional service for that month or over a
longer period of time with the Park District. The Featured Volunteer will be awarded with a
certificate and prizes, as well as the option to be featured in Park District media.
Volunteer of the Year
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At the end of the Year the Champaign Park District Staff can nominate volunteers for our
Volunteer of the Year Award. After receiving all the nominations one volunteer is chosen and
recognized at our February Board Meeting. Volunteers are nominated based on their
exceptional and dedicated service over an entire year with the Park District. At the Board
Meeting we present them with the Volunteer of the Year certificate and a thank you package.
Volunteer Parties
Throughout the year parties or gatherings are coordinated to recognize volunteers. These
parties may be specific to helping with a program or open to all. Then at the end of the year we
want to recognize all our volunteers with a special thank you party.
Volunteer Hours
Another benefit of volunteering for the Champaign Park District is that we track your hours.
Therefore, if you need proof of service hours we can provide you with a letter documenting your
hours of completion with the Park District.
Valuable Experience
Not only is volunteering fun, but you can gain valuable experience while volunteering. It is a
great opportunity for teens and even college students to start building up their resume.

Appendix A: VOLUNTEER AT PRAIRIE FARM
Prairie Farm is a replica of a turn-of-the century farm complete with barns, farmhouse, pond,
pasture, & flower garden. It is open to the general public from Memorial Day to Mid-August. The
Farm features traditional farm animals such as sheep, pigs, goats, horses, cows, chickens, and
geese. No admission is charged, but donations to help feed the animals are appreciated. Farm
tours and birthday parties are available by making reservations for these popular programs.
Horse drawn trolley rides are also available weekdays throughout the summer.
Policies and Procedures
 Volunteers are required to meet with the Prairie Farm Director prior to them volunteering
o Volunteers under the age of 16 must have a parent or legal guardian accompany
them during their meeting with the Prairie Farm Director to go over all rules and
regulations
 All volunteers are required to sign in upon their arrival
 All volunteers are required to sign out prior to their departure
 Volunteers are expected to remain at the farm only during their designated shift unless
given permission by the Prairie Farm Director
 Proper cleanliness is required to work with the animals; this includes washing hands on
a regular basis and using hand sanitizers. Proper cleanliness helps protect not only the
volunteer, but also the animals and patrons as well.
 All volunteers and staff are required to wear gloves and any other necessary sanitation
devices while cleaning and completing chores as assigned
 Volunteers may not enter the enclosures of full size cows or horses at any time
 Permission from staff is required to enter all other pens
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All volunteers will be scheduled in 4-hour increments or less- No exceptions!
Teen volunteers are only permitted to work a maximum of 25 hours per week
All volunteers must have prearranged rides home upon completion of their designated
shift. It is NOT the responsibility of the staff to watch over volunteers upon completion of
their duties. Failure to comply could be grounds for disciplinary actions.

Job Descriptions
 Cleaning- Remove dirty bedding from the trolley barn and dispose of in the appropriate
location
 Refill Empty Water Buckets- Routinely check water buckets and refill as needed
 Assist with Prairie Farm programs, tours, and birthday parties
 Other duties as assigned
Weather Policies



If there are any signs of thunder or lightning, immediately notify the closest staff person.
Activities will be suspended for a minimum of 20 minutes and all staff and volunteers
should seek shelter at the nearest district facility.
If Prairie Farm closes due to inclement weather, it is the responsibility of the volunteers
to have prearranged rides home. It is NOT the responsibility of the staff to watch over
volunteers for an extended period of time if the farm closes due to unforeseen
circumstances. Failure to comply could be grounds for disciplinary actions.

Compliance Note
Failure to fulfill all volunteer responsibilities and tasks as assigned are grounds for disciplinary
actions. A volunteer will be given one warning if he or she fails to meet the standards, rules, and
regulations outlined by the Prairie Farm Director and the Prairie Farm Volunteer Manual. Upon
the second offense, the volunteer will be dismissed from Prairie Farm and will not be allowed to
volunteer at Prairie Farm in the future. It is the sole judgment of the Prairie Farm Director or
Volunteer Coordinator as to the final outcome of the volunteer.
Appendix B: VOLUNTEER AT VIRGINIA THEATRE
The Virginia Theatre has been a part of the Champaign-Urbana community’s history and quality
of life since December 28, 1921. Built in the tradition of great vaudeville movie palaces of the
1920’s and early 30’s, the Virginia is a beautiful theatre with a rich link to our past. This link
crosses all boundaries reflecting the depth and diversity of our community. We invite you to
become a part of this historical link by joining the Virginia Theatre’s volunteer family.
Our volunteers play a crucial role in the quality of the performance, as well as affecting each
patron’s theatre experience. Every performance unitizes several volunteers in the following
area: ticket takers, ushers, concessions, crowd control, and merchandise. By becoming a
Virginia Theatre volunteer, you not only receive a great experience, but you also become part of
the glue that enables us to continue these rich traditions.
Duties and Responsibilities
 Arrive at program site at least one hour and 15 minutes before the program begins,
and stay until your assignment is completed.
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Notify your supervisor or the Special Events and Volunteers Coordinator if you will be
absent before the program or as soon as possible in the event of an emergency.
Assist staff with a positive and enthusiastic attitude.
Interact in a positive way with patrons.
Assist and/or supervise the implementation of events.
Insure safety of patrons.
Assist in keeping supplies and equipment in order.
Notify staff of patrons in need of first aid immediately.
Report all accidents or incidents to staff as soon as possible.
Respect the rights of the patron’s confidentiality. Do not discuss publicly any situations
or personal characteristics of a patron.
Display professional behavior at all times while on the job.
Follow all Champaign Park District policies and procedures.
Complete other duties as assigned.

Job Descriptions
 Ticket Takers: Your post is at the main lobby entrance doors. Your duties include: greet
patrons, check tickets for accuracy, collect ticket stubs, and monitor the entrance –
allowing in only patrons, staff and volunteers. Other duties may include: counting ticket
stubs once the show begins, helping patrons to exit at the conclusion of the show, and
picking up trash in aisles at the end of the performance.
 Ushers: Your post is at the theatre doors. Your duties include: monitor lobby and theatre
doors and assist patrons in following house rules, distribute programs, direct patrons to
seats, and picking up trash in aisles at the end of the performance.
 Crowd Control: Control crowd movement. Assist in directing patrons to proper entrance
and exits. Other duties may include assisting in evacuation procedures.
 Merchandise: Assist in selling event merchandise and tracking inventory.
 Miscellaneous: Fill in where necessary and provide support to other areas

Dress Policy
It is the expectation of Champaign Park District that volunteers will dress in an appropriate and
presentable manner that is deemed in ‘good taste.’ It is the responsibility of the volunteer to
arrive on time and in proper attire! Any volunteer who is not in proper attire will be asked to
leave.
For volunteering at the Virginia Theatre volunteers must wear:
 A white shirt (no t-shirts with writing) or your volunteer t-shirt
 Black or dark colored pants
 No torn or ripped clothes
 Closed toed shoes
Food Policy
Volunteers can purchase any size popcorn and pop for $0.50 each.
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You may use the break room only when your shift is completed or you have the
permission of your immediate supervisor. NO EXCEPTIONS! All food in the break room
shall remain in the break room.
Family/Friend Policy
Only volunteers who are scheduled to work may enter the theatre. No relatives or friends may
enter unless they are paying for the performance.
Staff Duties in the Event of an Emergency
 Call 9 -1 -1
 Utilize the in-house communication system to announce to staff that the building
evacuations plan is in effect
 Assist in closing down the box office and concession areas
 Collect any registration information, sales numbers, etc. which will show patron and staff
numbers
 Assist with the evacuation of the building
 Review collected information to determine who was in the building
 Utilize in-house communications to verify evacuation with staff
 Meet fire department to inform them of the status of the facility and evacuation.
Concessions
 Close the concessions operation and lock the registers
 Assist with the evacuation of the main lobby and front of house
 Verify that the sprinkler system is engaged
 Evacuated the building to prescribed area
 Await contact from the Director
Ushers
 Open the exits in their assigned sections
 Assist with evacuation of the facility according to their assigned section
 Evacuate the building to prescribed area
 Await contact from the Director
Virginia Theatre Evacuation Plan – Narrative & Diagrams
In the event of an emergency necessitating the evacuation of the theatre, each staff member at
the theatre will be responsible for assisting in the evacuation of the building. The following plan
shall be followed:
Zone 1: Main Lobby and Front of House. Concession staff and main floor Ushers will assist
patrons. Staff and patrons shall move along the corridor to either the east or west exit doors, or
the main entrance doors. Once outside the Theatre after exiting the main entrance doors, the
group should take the sidewalk west to the designated meeting place in the church parking lot
on the corner of State and Park Streets. Upon exiting the west exit doors, the group should take
the alleyway south to the main alley, turn right and assemble at the designated meeting place in
the church parking lot on State Street. Upon exiting the east exit doors, the group should take
the sidewalk south and assemble at the designated meeting place in the parking lot at the
corner or University and Randolph.
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Zone 2: Main Floor Auditorium. Ushers will open all exit doors, and assist patrons. Staff and
patrons located in the west seats should exit through the west exits. Upon exiting the west exit
doors, the group should take the alleyway south to the main alley, turn right and assemble at the
designated meeting place in the church parking lot on State Street. Staff and patrons located in
the west Center, Center and east Center seats should exit through the back of the auditorium
and out the main entrance. Once outside the Theatre after exiting the main entrance doors, the
group should take the sidewalk west to the designated meeting place in the church parking lot
on the corner of State and Park Streets. Staff and patrons seated in the east seats should exit
through the east exits. Upon exiting the east exit doors, the group should take the sidewalk
south and assemble at the designated meeting place in the parking lot at the corner or
University and Randolph.
Special note: wheelchair bound patrons who cannot clear the east or west auditorium exit stairs
may utilize the designated “areas of refuge and assistance” located at each exit. Special
instructions on the use of these areas are located on the panel box.
Zone 3: Stage and Backstage. Technical Direction/Stage Manager and assistants will assist
performers. Staff and performers will move along the rear of the stage area to either south stage
exit doors. Upon exiting the stage doors, the group should turn left and follow the main alley to
the sidewalk and head south and assemble at the designated meeting place in the parking lot at
the corner or University and Randolph.
Zone 4: Balcony and Mezzanine: Ushers will assist patrons. Staff and patrons located in the
west seats should exit through the west exit onto the fire escape. Upon exiting the west fire
escape, the group should take the alleyway south to the main alley, turn right and assemble at
the designated meeting place in the church parking lot on State Street. Staff and patrons
located in the west center seats; center and east center seats should exit through the balcony
stairs, down the mezzanine stairs and out the main entrance. Once outside the Theatre after
exiting the main entrance doors, the group should take the sidewalk west to the designated
meeting place in the church parking lot on the corner of State and Park Streets. Staff and
patrons seated in the east seats should exit through the east exit onto the fire escape. Upon
exiting the east fire escape, the group should take the sidewalk south and assemble at the
designated meeting place in the parking lot at the corner or University and Randolph.
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Zone 5: Dressing areas and Orchestra Pit: The Technical Director/Stage Manager will assist
performers and crew. Staff and performers and crew in the dressing/staging area should move
along the corridor to either the east or west stairwells. Moving west, the group should move up
the stairs, turn right and assemble at the designated meeting place in the church parking lot on
State Street. Moving east, the group should move up the stairs, turn right and exit out the main
alley. Upon exiting into the main alley, the group should take the sidewalk south and assemble
at the designated meeting place in the parking lot at the corner or University and Randolph.
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Main Floor Seating Chart

Mezzanine/Balcony Seating Chart
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Appendix C: VOLUNTEER COACHING
Are you passionate about sports? Be a volunteer coach! Share your love of the game with kids
in the community. In our youth sports programs, we believe that winning has less to do with the
scoreboard and more to do with core values of Sportsmanship, Opportunity, Fun and
Instruction. As a Champaign Park District coach, we expect that you'll emulate these values and
hopefully keep fit and make friends along the way.
Who can volunteer?
Parents, students and interested individuals are welcome. Volunteers may participate as a
group (please indicate on application) or as individuals. Volunteer coaching candidates should
be at least 18 years of age and are required to pass a criminal background check.
Our expectations
All volunteer coaches for the Champaign Park District are expected to understand, follow and
role model the core values of the Youth Sports programs. These include an emphasis on
Sportsmanship, Opportunity, Fun and Instruction. We believe that winning has less to do with
the scoreboard and more to do with these core values. We believe in trying to develop a lifelong
passion in being active, whether in sports, the arts, science or nature. We feel that sports
provide unique and valuable opportunities in creating confidence, social skills and fun. Our
programs strive to focus on the development of youths as people as much as athletes.
Coaches Training
For most sports, coaches training is provided free of charge through the American Sport
Education Program online coaching series. Additionally, there will be a required coaches
meeting before the start of each season with the Champaign Park District. The Coaches
Meeting will cover specifics such as:
 League Rules
 League Requirements
 First Aid/Safety
 Weather Policy
 Coaching Tips/Techniques
 Practice and Game Schedules
 And more
Equipment
All equipment and first aid supplies are provided by the Champaign Park District.
Interested?
There is a separate volunteer application to fill out on our website in order to be a volunteer
coach. Visit the Champaign Park District website and fill it out today! Additionally, you can
contact Cody Evans, the Youth Sports Coordinator, by emailing him at
cody.evans@champaignparks.com or calling at (217) 819-3983 for more information.
For more specific information on each sports league you can volunteer to coach in
please view our Volunteer Coaching Info Flyer at http://www.champaignparkdistrict.com/
sports/CoachingOppor.pdf.
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Appendix D: ACCIDENT / INCIDENT REPORT INSTRUCTIONS
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CHAMPAIGN PARK DISTRICT VOLUNTEER WAIVER & RELEASE
The Champaign Park District is committed to conducting its recreation programs and activities in a safe manner and holds the
safety of volunteers in high regard. The Champaign Park District continually strives to reduce such risks and asks that all volunteers
follow safety rules and instructions that are designed to protect the volunteer’s safety. However, volunteers must recognize that
there is an inherent risk of injury when choosing to volunteer for any activity or program.
Please recognize that the Champaign Park District carries only limited medical accident coverage for volunteers; therefore, it is
strongly urged that all volunteers review their own health insurance policy for coverage. Additionally, each volunteer is solely
responsible for determining if he/she is physically fit and/or properly skilled for any volunteer activity. It is always advisable,
especially if the volunteer is pregnant, disabled in any way or recently suffered an illness, injury or impairment, to consult a
physician before undertaking any physical activity.
WARNING OF RISK
Despite careful and proper preparation, instruction, medical advice, conditioning and equipment, there is still a risk of serious injury
when providing volunteer services. Understandably, not all hazards and dangers can be foreseen. Volunteers must understand that
depending upon the volunteer services, certain risks, dangers and injuries due to acts of God, inclement weather, slip and falls,
inadequate or defective equipment, failure in supervision or instruction, premises defects, horseplay, carelessness, lack of skill or
technique, and all other circumstances inherent to the particular volunteer services exist. In this regard, it must be recognized that
it is impossible for the Park District to guarantee absolute safety.
WAIVER AND RELEASE OF ALL CLAIMS AND ASSUMPTION OF RISK
Please read this form carefully and be aware that in consideration for providing volunteer services, you will be expressly assuming
the risk and legal liability and waiving and releasing all claims for injuries, damages or loss which you may sustain as a result of
participating in any and all activities connected with and associated with your volunteer services (including transportation
services/vehicle operations, when provided).
As a volunteer, I recognize and acknowledge that there are certain risks of physical injury to volunteers in this program/activity,
and I voluntarily agree to assume the full risk of any and all injuries, damages or loss, regardless of severity, that I may sustain as
a result of my volunteer services. I further agree to waive and relinquish all claims I may have (or accrue to me) as a result of my
volunteer services against the Champaign Park District, including its officers, officials, agents, volunteers and employees
(hereinafter collectively referred as “Parties”).
I do hereby fully release and forever discharge the Parties from any and all claims for injuries, damages, or loss that I may have or
which may accrue to me and arising out of, connected with, or in any way associated with my volunteer services.
I have read and fully understand the above important information, warning of risk, assumption of risk and waiver and
release of all claims. If registering on-line or via fax, my on-line or facsimile signature shall substitute for and have the same
legal effect as an original form signature.
Have you ever been convicted of a criminal offense other than a minor traffic violation?

YES

NO

Have you ever been convicted as, or found to be, a child sex offender?

YES

NO

Volunteer’s Name (PLEASE PRINT) ___________________________________________________________________
Volunteer’s Signature _______________________________________________________________________________
Date____________________
Minor Participation (17 and under):
Signature of Minor and Minor’s Age (include all minor participants if signing up as group):
________________________________________________________________________________________________________
____________________________________________________________________________________________
Signature of Parent of Minor:

Date: _________

PARTICIPATION WILL BE DENIED
If the signature of the volunteer and date are not on this waiver.
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For Staff completion only:
WAIVER VALID THROUGH DATES __________ to _________, 2021
PROGRAM COORDINATOR/MANAGER SIGNATURE: __________________________________ DATE: _______________
□ ONE-TIME SPECIAL EVENT OR GROUP SERVICE PROJECT
GROUP NAME: _________________________________
□ NEW VOLUNTEER
ORIENTATION DATE: ______________________
BY: ___________________________________________
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